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PernamenT paboThi ¢ 3J1EKTPOHHOH 1MOYTOMH
B MKOY «OOIll Hypmencknii HO»

1. O6une no/10KeHHsI

1.1. MKOY «OOl1l Hypmenckuii LIO» (nanee - [1O) nmeet cBoit agpec 21€KTPOHHOM MOUTHI:
nataliazanisheva@ayndex.ru

1.2. DnexrponHasi noyrta B 11O MOXKeT MCro1b30BaThCs TOJILKO B aAMUHUCTPATUBHBIX U
oOpa30BaTebHBIX LEJsX.

1.3. Tlonb30BaTenu 1 BIAAEIbLIbI AIEKTPOHHBIX MOYTOBbIX SILMKOB JIOJDKHBI COOJIOAATE MPABUIA U
MHCTPYKLMH 10 paboTe C EKTPOHHOM MOYTOMN, ITHYECKUEe HOPMbI OOLLICHHUSL.

1.4. [lepen oTnpaBieHUeM cOOOLLIEHHS WM OTYETA HEOOXOANMO MPOBEPUTH NMPABONUCAHUE U
rpaMMaTUKY TEKCTa.

1.5. TTonb30BatesiM JAHHOTO CEPBUCA 3AMPELIEHO:

-y4acCTBOBAaTh B PACCHLIKE MOCAaHMM, HE CBA3aHHBIX ¢ 00pa30BaTeIbHOM HIIM aIMUHUCTPATUBHOM
aesarenpHocThio 1O

-fepechlIaTh Mo MPOMU3BOJIBHBIM ajpecam He 3aTpeOoBaHHYIO NoTpeduTeiiMu HHPOpMaLIMIO (criam);
-OTNPaBJIATh COOOLUEHUS MPOTUBO3aKOHHOIO WJIM HEITHYECKOTO COJCPIKaHHS;

-MCNOJIb30BaTh MACCOBYIO PACCHIIKY 2JIEKTPOHHOM NOYTHI, 32 UCKIIFOYEHUEM HEOOXO0JUMBIX CJIy4aeB;
-2JIEKTPOHHOE MOCIaHHUE HE JOJIKHO UCTOJb30BaThCs AJIsl IEPEChIIKA CEKPETHOM M
KOH(pUAESHUMATbHON HHPOPMaLIMK, periaMeHT 0OMeHa KOTOPbIMHU YTBEPIKAAETCS HHBIMHU
HOPMAaTHBHO-TIPABOBbIMHU aKTAMH.

2. [lopaaok o6paGoTKH, nepeJayn U NpHéMa JOKYMEHTOB 110 3JIeKTPOHHO# mo4Te

2.1. I'lo 351eKTpOHHOM NoYTe NPOU3BOAUTCS MOJYYEHUE U OTNpaBKa HHPOpMaLMU
3aKOHO/IATEILHOTO, HOPMATHBHO-NPABOBOTO, YYeGHOr0, yueOHO-METOIMUYECKOro XapaKTepa, a TakiKe
moboit npyroit uHGopmaLUK, COBMECTUMOM C NPOLECCOM 00pa3oBaHus

2.2. ina o6paboTku, nepesauun u npueMa HHGOpMALUK N0 AUeKTpoHHOH noute B [{O npukazom
JMPEKTOpa Ha3HAYaeTCs OTBETCTBEHHOE JIMLO — ONepaTop SAEKTPOHHOMH MOYTEHI.

2.3. Ilpu cozpanuu 3JeKTPpOHHOTO noutoBoro siiuka (3I14), caiita L{O orBeTcTBEHHOE TULO
HanpaBJiSeT B MyHUUMIAAbHBIA OpraH yrnpasjeHus o0pa3oBaHUEM CBOM 3JIEKTPOHHbBIE PEKBU3HUTHI
A5 popMupoBaHus 6a3bl JaHHBIX 00Pa30BATENBHBIX YUPEIKACHHM MY HULMIIAIUTETA.

2.4. Anmunuctpanus [O nomkna obecneunts 6ecniepeboiiHoe GyHKLUHOHUPOBaHKE CEpBHCaA
5/IEKTPOHHOM MOYTHI ¥ PETYJIAPHOE MOJIyYEHHE M OTIPABKY MH(pOPMALMK B TeYEHKE BCero pabouero
JTHSA.

2.5. OTBETCTBEHHOCTh 3a HEHAIIEXKALILYIO NTOANOTOBKY MH(GOPMALIMK K TNiepeiaye 1o 3J1€KTPOHHOM
104TE HECET aBTOP MHPOPMALIMH, MPEANONAraeéMoi K OTIPaBKe.

2.6. OTBeTCTBEHHOCTD 32 OTIPABKY aJpECaTy  MoJjly4YeHHe 3IeKTPOHHOM MOYTHl — HECET ONEpaTop
9JIEKTPOHHOM MOYTHI. :

2.7. IlepenaBaemble ¢ MOMOLLUBIO JEKTPOHHOM MOYThI O(ULMAILHBIE JOKYMEHTBI JOKHB UMETh
MCXOJAIIMHA PETUCTPaLMOHHBIN HOMEP.

2.8. Pa3mep BJIOKEHHMS! TOYTOBOIO COOOLIEHHS He JOJIKEH NMpeBbiaTh 6 MOaiir.

2.9. Bee nepeaBaembie yueOHO-METOAMUECKHE U CIIPABOYHO-MHPOPMALIMOHHBIE MATEPHATbI
JI0JOKHBI MEPeAaBaThCst ¢ CONPOBOAUTENLHBIM MUCLMOM. [[/11 OTIPaBKH 3J€KTPOHHOTO COOOILEHHS
10Jb30BaTe b 0OPMIISET IOKYMEHT B COOTBETCTBHH C TPeOOBAHMAMM 1O JENONPOU3BOACTBY,
yTBepxKAeHHbIMH B L[O.

2.10. I'lpn nony4eHMH 37IEKTPOHHOIO COOOILEHHUS ONEPaTOp:

-NePeAacT JOKYMEHT Ha PACCMOTPEHHE aJIMMHUCTPALIMY THMHA3UU WK B Clly4ae UMEHHOTO
COOOILEHMS - HEMOCPEICTBEHHO a/ipecary;

-B CJTy4a€ HEBO3MOXXHOCTH [POUYTEHUS IIEKTPOHHOTO COOOILEHHsT YBEAOMIIET 06 3TOM
OTIIpaBUTEA.



2.11. OrtnpaBka 1 Nosty4eHKe 51EKTPOHHBIX AOKYMEHTOB OCYILECTBISETCS ¢ MCTIONIB30BaAHUEM
NpOrPaMMHBIX NPO/LYKTOB, NPE/IHA3HAYSHHBIX U1l PAGOTHI ¢ DNEKTPOHHOM NOUTOl B LO.
2.12. Y4er 27eKTPOHHBIX JOKYMEHTOB OCYLLECTBISETCS MyTEM PErucTPaLMK B KypHae
PerucTpalvy BXOASLINX / HCXOMSIINX JOKYMEHTOB.

2.13. DNeKTPOHHbIE JOKYMEHTbI AyOIHPYIOTCS B BUZE KONMIA Ha OyMaXXHBIX HOCUTEJISIX ¢

le/ICBOCHHCM HOMEpPA BXOASALICTO HIIM UCXOJSIIETO AOKYMEHTA. CpOKH MX XpaHCHUA
PErIIAMEHTHUPYKOTCSt HHBIMU HOPMaTHUBHBIMU AKTaMH.

3. OrBercTBEHHOCTH ' g

3.1. U3meHeHue HauMeHOBaHUs oduumansHoro 1S 1O cornacoskiBaeT co CrieHMaIucTaMu
MYHWLMNATLHOTO Opraha ynpasieHus 00pasoBaHHEM, BEAYLUMMH dJIEKTPOHHbIH JOKYMEHTOOO0pOT
1 OTBEHAIOLIMMH 33 HHYOPMATH3ALIMIO CUCTEMBI MYHULMNATHHOTO obpazoBanusl.

3.2. o dakrty usmenenns opuumatsHoro 15 O obsi3ana yBeioMuTh MHpOPMALHOHHBIM
MTMCbMOM OpraH ynpas/ieHUst 00pa3oBaHueM 3a 3 pabouux aus 10 cmenb IS ¢ YKa3aHHEM Jathi, ¢
KOTOPOH M3MEHEHHS BCTYIAIOT B CHITY.

3.3. OTBeTCTBEHHOCTD 32 (yHKUMOHMpOBaHUE yupesKkIeHNH HeceT aupexrop [{O



